
OFFICE OF THE SECRETARY OF STATE 

RECORDS MANAGEMENT DIVISION 

W Y L I G A  I ION FOR RECORDS RETENTION SCHEDULE oEPARTUENTOF ~RMIVESAND 

FOR AGENCY USE 
ppcmtion Date 

INSTRUCTIONS See Publication No. 76-RM-! for instructions on completing this form. Forward signed original to 
Department of Archives and History, Rebrds Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334. 
Attention: Schedulina Section. B R o ? = t  I -  n I 

1. Agency Address FOk RECORDS MANAGEMENT USE 
Oepartment o f  Educat ion nppliatim Number 
O f f i c e  o f  General and Vocat ional  I n s t r u c  ao-3 f- 

Dplltaflon Numbw 
t i o n ,  Compensatory Education D i v i s i o n  U( 1 AlO 

Migrant  and B i l i n g u a l  Education Date Received Date Completed 

Su i te  1962 Twin Towers East , 'At lanta,  GA QM 3 1  1988 I ~ ~ ~ ' ~ 0 1 9 8 8  

1978 1 t o  date I Migran t  Student Education Records . Drition and O t f i  Funetion What is the function of the Division and the Office in lNhich this record series is created? 

. DateaofSarii 
arliest Latest 

'he Migran t  Education U n i t  operates the  Georgia Migran t  Education Program. 
:ducation serv ices  are  prov ided t o  c h i l d r e n  of migran t  farmworkers and fishermen. 
s a computerized record  keeping serv ice  f o r  educat ional  and h e a l t h  data maintained i n  
. i t t l e  Rock, Arkansas of a l l  m igran t  s tudent  in fo rmat ion .  
ia in ta ined f o r  Georgia migran t  students by t h i s  u n i t .  Through t h e  Migran t  Student Record 
' ransfer  System (MSRTS), i n fo rma t ion  about each s tudent  can be t ransmi t ted  between school 
,ystems as they migra te  throughout the  nat ion.  

Compensatory 
There 

This  data bank i s  updated and 

5. Rmwrdr .%ma Tik (followed by title usel in office; i f  different) 

. Remrd Scrier k i p t i o n  This file contains the following documents (include form numbers and tit/es, if any): 
Attach samples of the file. 

Documntsrelatingto: r e c e i v i n g  educat ional  data o f  migrant  students f rom l o c a l  school systems 
and e n t e r i n g  t h e  data i n t o  MSRTS ( a nat ionwide computerized cormnunications network designc 
t o  t r a n s f e r  records o f  i n d i v i d u a l  students as they move from school t o  school)  
Includedare: For each student:  
Migrant  s tudent  Education Record which g ives  the  s tuden t ' s  school h i s t o r y  data and 
sumnarizes educat ional  s k i l l s  achieved and l i s t s  supplemental programs i n  which the 
s tudent  p a r t i  c i pa ted. 

File isarranged: Chrono log ica l l y  by school year  (August 15-August 14) ; thereunder 
a l p h a b e t i c a l l y  by l o c a l  school system 

I. Monthly Referena Reto 

9ne to six months old 

How often are rewrds referred to which are: 
1 ; Thirteen to twentv-four months old 0 1 ; Seven to twelve months .old 

twenty-five months and older 0 ? 

Letter-size drawers 5 
I. Annual Rate of Armmulation of Remrdr 

; Legal-size drawers ; Shelves ;Other Ispecifyt 

3-93-71: R.v.76 . lo-) 

L 



I !  a. Is th is  the official copy of the series? See Attachment '1 If not. where i s  it? 

* a. State Law 0 years. d. Audit period *7 years. 
b. Statute of limitation k y e a r s .  e. Administrative need 1 years. 
c. Federal law 0 years. f. Federal retention instructions *7 years. 

Attach copy or e x e r t  of laws or regulations. Explain administrative need. 
*The Federal Retention requirment i s  s a t i s f i ed  by the copy of the records on the computer- 
maintained data base a t  the Migrant S tudent  Record Transfer System Office in L i t t l e  Rock, 
Arkansas. Audit and Federal retention requirements a re  from the same source. The seven 
year retention dates from record creation (or  six years a f t e r  annual cut-off.) 

12. Approwed Disposition Instructions This agency recommends t h a t  the file series be cut off at  the end of each: 
0 Calendar Year; 0 Fiscal Year; do Other *School 'fear then, 

*School Year(August 15, k. t h r u  
Augus t  14 o f  the following year year(s';fhen db Hold in the current files area 6 month(s1 I 0 Transfer to local holdina area: hold vearirl: then - 

0 Transfer to State Records Center; hold 
OD Destroy. 
0 Transfer to State Archives for permanent retention. 
0 Other /Specify) 

year(s1; then 

**NOTE: This schedule supercedes the instructions provided for ?&rant Student Education 

Records i n  Schedule 84-89-A and provides for the earlier destruction of prior 

accumulation of these records presently i n  storage at  the State Records Center. 

These instructions apply to a l l  prior and future accumulations of the series. 

Date 
Recommendations in para- 

(If disapproved. a& l e m  
graph 12 are approved. State AuditorlOesignee L,LL m 
of explanation.) Secretary of StatelOesignee 6b.yW 

I Anwney GenerallDniinee 
AR-50-71. Rev. 76 

! . .  


